
Purchase Order Balance - View Invoices - View Vouchers 
 
In PeopleSoft Financial Production or Report: 
Main Menu » Purchasing » Purchase Orders » Review PO Information » Activity Summary » Enter LSUNO » Enter Award # » 
Click Search 
 

 
 

 
Click the Invoice Tab 

  
 
  

Indicates the total amount invoiced on this PO. 

NOTE: There can be multiple “alpha” POs 
000123145, 00123145A, 00123145B 

Indicates the encumbered amount of the PO 



Scroll to the right, and click the Invoice icon  

 
 
The list indicates the invoice(s) paid on this PO.  Click on the Voucher number link to get additional information about the 
specific invoice paid. 

 
 
The Voucher Inquiry Window will appear.  Click the down arrow for Actions 

 
  

Indicates the total amount invoiced on this PO. 

Indicates the encumbered amount of the PO 



Click on View Attachments. 

 
 
Click on the attachment you wish to view.  Note, there may be multiple details to view.   

 
 
To contact specific areas, please email the group email: 

 
Sponsored Projects Accounting:  nosponproj@lsuhsc.edu 
 
Accounts Receivable & Billing:  spon_con@lsuhsc.edu 

 
Accounts Payable:     noacctacctpay@lsuhsc.edu  

 
Do not email the biller or accounts payable contact directly as you will risk a delayed response. 

 
Accounting Service Staff List can be found here: www.lsuhsc.edu/administration/accounting/staff.aspx 
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