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Accept/Decline Financial Aid Awards 
 

1. Click the Student Center Fluid tile. 
 

  
 

2. The system defaults you into the Academics Course History option. 
 
Click the drop-down button to the right of the Academics button to close the 
menu. 
 
Click the drop-down button to the right of the Finances button to open the 
menu. 
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3. Click the Accept/Decline menu option located in Finances section of the 
Student Center page.  
 

 
 

4. For this example, the Accept/Decline panel displays financial aid already 
accepted by the student, as well as scholarships or grants available, but not 
accepted, to the student. Award information is listed by Aid Year and Term. 
Students can change the Aid Year by clicking the Change button in the upper 
left corner of the panel. 
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5. A pop-up window displays available Aid Years the student can view. 
 
Click the Close button to exit the pop-up window. 

 

 
 

6. A student can Accept, reduce or decline an individual award listed by clicking the 
Edit button directly above the Award Description/Category, When the Edit 
button is selected, the Submit and Actions buttons activate. 
 

 
 

7. The Award Decision defaults to Select. It can be changed from Select to Accept, 
Decline or Reset by clicking the drop-down button to the right of the field. 
 
Click the Actions button. 
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8. The Actions drop-down list displays listing three (3) options: Accept All, 
Decline All, and Reset All. 
 
Click the Accept All button to accept all awards offered. This action will change 
the Award Decision from Select to Accept. 

 

 
 

9. Once the Award Decision changes to Accept, the student will simply click 
Submit to complete the acceptance process.  
 
The checkboxes in the Reduce column may activate when the Award Decision 
is Accept.. 
 
NOTE: In this example the Accepted amount can be adjusted for lines 2 and 
3. However, not all awards are adjustable.  If the award amount cannot be 
adjusted, the field will populate with the Offered Amount and the Reduce field 
remains greyed out to prevent editing as seen on line 1. 
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10. If the Decline All option is selected from the Actions list, all available award 
offers will be declined. 
  
The Award Decision will change from Select to Decline.  
 
The Reduce column checkboxes remain greyed out. 
 

    
 

11. To Reduce an award, the student must first accept the award. 
 
Click the checkbox in the Reduce column for the award you wish to reduce. In 
this example, select the line 2 checkbox. 
 
Edit the amount in the Accepted box from $3,500 to $2,000. 
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12. Click the Submit button to recalculate award totals and accept awards. 
 
A warning message will display asking if you want to submit the award decision 
Click Yes. 

 

 
 

 
 

13. The Accept/Decline panel has been updated with the updated Accepted award 
amounts and total. 
 
Click the right arrow at the end of line 1. 
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14.  A pop-up window displays showing Award Details by Term. 
Click the Close button at the top right of the window. 

 

 
 

15. This completes Accept/Decline Financial Aid. 
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