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View To Do List 

 
1. Click the Student Center Fluid tile. 

 

 
2. Scroll down on the menu on the left side of the screen.  Click the To Do List link. 

 
 

3. Click the To Do’s link. 
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4. The To Do tasks will be listed. Click the line item of the task desired.  

In this example, SPRING – Shreveport Student Data Validation is selected. 

 
 

5. After reading the statement, click the Mark as Read button in the upper right corner. 

 

6. After marking the task as read, continue by clicking Exit button or Next to move to the 
next item in the To Do List. Repeat this step until all items are complete.   
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